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LETTER 2: HEAD TEACHER CONSENT AGREEMENT  

 
Dear Head Teacher, 
 
Thank you for allowing pupils from your school to take part in BBC News School Report.   
 
There is more information on the project on the accompanying Head Teacher agreement 
letter and also on the website www.bbc.co.uk/schoolreport. 
 
This letter 

• Sets out the terms of the children’s involvement 
• Gives you further information on the BBC’s child protection policy and on the 

relevant policies of this project  
• Asks formally for your agreement  
• Asks you to obtain parental consent and sign to confirm this 
• The last page (Form 2: Head Teacher consent form 2011/2012) must be signed 

by you and returned to the BBC in order for your pupils to participate. 
 
Terms of the children’s involvement  
The terms and conditions for the children’s involvement are as follows: 
 

1. the children’s contributions to the project and their images, including survey 
results, if any, (“the Contributions”) may be used by the BBC (acting reasonably) 
across all platforms in perpetuity throughout the world, such use includes (but is 
not limited to) radio, television, online, downloads, podcasts, vodcasts, social 
networking sites and promotional material and may also be shared in any form 
with other schools and educational bodies. 

2. In the case of material generated by the BBC during the project, the 
parent/guardian assigns to the BBC all rights in the Contributions.   

3. In the case of material generated by the school or any other organisations 
working with the school, during the project, copyright shall remain with the school 
or organisation and may be used for educational purposes only but the 
parent/guardian grants the BBC an exclusive licence to use the Contributions on 
all media platforms in perpetuity throughout the world, such use includes (but is 
not limited to) radio, television, online, downloads, podcasts, vodcasts, social 
networking sites and promotional material and may also be shared with other 
schools and educational bodies. 

4. The BBC shall be entitled to alter, edit or cut the material created at its absolute 
discretion and retains absolute editorial control over any content used by the 
BBC. 

5. The BBC has the right to contact the press and use the contributions of children 
and teachers (text or audio visual) to publicise the project. 
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Child Protection and BBC staff  
A summary of the BBC’s child protection policy is attached.  
 
Throughout the project the children may be working with BBC staff.  We require you to 
ensure that children are accompanied by a suitable member of staff at all times 
and that BBC Staff are never left alone with children.  
 
Some schools will be allocated BBC mentors.  All mentors will complete a personal 
declaration form.  This is not a CRB check but asks our staff to declare that they have 
never been cautioned or convicted of any offence relating to children or young people 
nor subject to any disciplinary action or sanction relating to children. This system has 
been used successfully in other similar BBC projects working with schools but you 
should be aware that it is not the same as a CRB check.  
 
All BBC staff working on the project have received basic training in child protection. They 
have been instructed to ensure they are never left alone with children, never to give 
children their contact details and never to enter into any dialogue with the children 
except via a teacher or with a teacher present.   
 
If you are working with any other organisations to help you deliver the project then you 
are responsible for ensuring that all the child protection policies and procedures are in 
place for their staff and that you are happy with this. 
 
Parental consent 
I am enclosing a letter addressed to the pupils’ parents outlining what the School Report 
project involves and asking for their consent. I would be grateful if you could make sure 
that they receive a copy.   
 
You should also be aware that you will need parental consent for all children featured in 
the work created at your school for School Report even those not taking part in the 
project e.g. children who are interviewed or whose faces can be identified in pictures or 
video.  
 
Once you have the correct BBC consents back from the parents please sign the Head 
Teacher CONSENT form (Form 2) and return it to the School Report office by scanning 
and emailing to schoolreport@bbc.co.uk, faxing to 0208 225 6030 or posting to the 
address above.  
 
We do not need copies of the consent forms from each parent, but we must have 
your signed confirmation that you have them on file. 
 
If you have any further questions please do not hesitate to call me on 020 8576 0519.   
 
Yours faithfully, 
 
Helen Shreeve 
Editor, BBC News School Report 
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FORM 2: Head Teacher consent form 2011/2012 
To be completed by all schools 

 

 
 

(To be SCANNED/EMAILED to schoolreport@bbc.co.uk, 
FAXED to 0208 225 6030 or POSTED back to School Report, BBC TV Centre, London 

W12 7RJ) 
 
 
 
I agree that pupils from:  
 
……………………………………………………………………………………… 

(Name of school) 
 
can take part in BBC News School Report on the terms set out in the attached letter.  I 
confirm that I have authority to enter into this agreement on behalf of the above named 
School. 
 
I also confirm that I have and will retain the necessary parental consent on file. 
 
 
Name of Head Teacher: 
 
…………………………………………………………………………… 
 
Head Teacher’s signature: 
 
…………………………………………………………………………… 
 
Head Teacher’s email: 
 
………………………………………………………………………….. 
 
 
Date: …………………………………………………………………… 
 
Contact Number: ……………………………………………………… 
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BBC Child Protection Policy 
 
The BBC is committed to safeguarding the welfare of children and young people.  
 
The BBC successfully works with many children every year and in a variety of ways, and 
in this respect the BBC acknowledges its position as a powerful medium of influence.   
 
The BBC also has a duty of care to protect its own staff in this respect. 
  
In pursuance of the above we undertake that: 
 

• BBC staff and associates will not be placed in a caring or supervisory position, 
without your express agreement which has been made in advance of the visit; 

 
• BBC staff and associates will not ask for the personal details or contact details of 

any young person or offer their own details.  Only generic BBC contact details 
will be provided. 

 
For our part we require your agreement that: 
 

• You will not leave any BBC staff or associates unaccompanied in the presence of 
a child or children without our express agreement which has been made in 
advance of the visit; 

 
• You will inform your children/students that they must not ask any BBC staff or 

associates for their personal details or give their own details to any staff; 
 

• That they must not approach BBC staff or associates unless accompanied by a 
school teacher or carer. 

 
Please note that children will not be directed by BBC staff to do anything that would 
compromise their safety and risk assessments will be provided for all BBC led activities. 
 
 
BBC Editorial Guidelines  
 
The BBC is committed to safeguarding the welfare of the children and young people it 
works with and School Report is run according to editorial guidelines designed to 
ensure this happens. You can find out more about these guidelines at 
www.bbc.co.uk/editorialguidelines.  
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