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Dear 
 
INSIDER LIST 
 
As you are aware, Aberdeen City Council (ACC) has issued Bonds on the London Stock Exchange in 
order to finance its Capital Programme.  This means that ACC must comply with the Market Abuse 
Regulations which were introduced to increase financial market integrity and protect investors.  In 
terms of these regulations, ACC is obliged to keep a list of those individuals who have access to 
Inside Information. 
 
You have received this letter as you have been identified as having access to Inside Information 
relating to ACC.  This letter explains below what Inside Information is and the consequences of 
making unauthorised disclosures of such information as well as the implications should you wish to 
deal in ACC Bonds.  Please note that you already have access to this information and already have a 
duty of confidentiality in respect of it, as outlined below.  The difference now is that there are further 
statutory rules and regulations which bind ACC and in turn its elected members and employees in the 
way that some confidential information is now handled.  

You are asked to read this letter carefully and sign and return the acknowledgement slip to me 
within 14 days of the date of this letter. 

1. Duty of Confidentiality 

In terms of the Councillors’ Code of Conduct, you are already under a duty of confidentiality in respect 
of any confidential information you receive (whether about ACC or a third party) and you must not use 
or disclose such information without authorisation.   
 
As you will appreciate, members who breach this duty of confidence are subject to potential censure, 
suspension and/or disqualification by the Standards Commission.   
 
The Market Abuse Regulations make reference to “Inside Information.”  This is information which: 

 is of a precise nature; 

 has not been made public; 

 relates, directly or indirectly, to ACC (including its group entities) or to the Bonds that ACC has 
issued; and  

 if it were made public, would likely have a significant effect on the price or value of those 
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Bonds or on ACC’s credit rating. 

  
Information is likely to have a significant effect in this way if it is information that a reasonable investor 
would be likely to use as part of the basis of his/her investment decisions. 
 
Inside Information would always be considered confidential.  The converse is not necessarily the case.  
If you are in any doubt, please feel free to contact me.  
 

2. Inside Information and Insider Dealing  

It is a criminal offence for an individual who has Inside Information to deal in securities, normally 
shares, but this includes bonds, whose price would be likely to be significantly affected by that 
Information if made public.  It is also a criminal offence to disclose Inside Information other than in the 
proper performance of the functions of your office or to encourage others to deal. 
  
Insider Dealing arises when a person who is in possession of Inside Information takes advantage of a 
benefit gained from having that information. 
  
An individual guilty of Insider Dealing may be liable to a fine and/or to imprisonment.  
 

3. Market Abuse Provisions 

The market abuse regime prohibits the following types of behaviour:  

 Engaging or attempting to engage in Insider Dealing. 

 Recommending that another person engage in Insider Dealing or inducing another person to 
engage in Insider Dealing. 

 Unlawfully disclosing Inside Information. 

 Market manipulation and attempted market manipulation, which comprises the following 
activities: 

• Entering into a transaction, placing an order to trade or any other behaviour which gives or 

is likely to give, false or misleading signals as to the supply or demand for, or price of, one 

of ACC’s Bonds, which secures, or is likely to secure, the price of one or several of ACC’s 

Bonds at an abnormal or artificial level; 

• Entering into a transaction, placing an order to trade or any other behaviour or activity 

which in each case involves any form of deception; and 

• Disseminating information by any means which gives, or is likely to give, false or 

misleading signals as to the supply of, demand for, or price of, ACC’s bonds, or is likely to 

secure the price of one or several of ACC’s bonds at an abnormal or artificial level, 

including the dissemination of rumours where the person who made the dissemination 

knew, or ought to have known, that the information was false or misleading. 

Market abuse is not a criminal offence and therefore it is not punishable with imprisonment. However, 
the Financial Conduct Authority may impose:  

 unlimited financial penalties; 

 publicly censure a person; and/or  

 make an order to compensate affected persons.  

Interdicts to prevent market abuse (and to freeze assets) may also be available.  An interdict is a court 
order to stop someone from breaching rights.  In other words it could be used to prevent unauthorised 
disclosure of Inside Information. 
  
If the abusive behaviour falls within the scope of the Insider Dealing provisions of the Criminal Justice 
Act 1993, however, it will also be a criminal offence and will be punishable with imprisonment. 
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4. Insider List Obligations 

ACC must draw up, and promptly update, a list of all persons who have access to Inside information 
(Insider list).  Insider lists must be provided to the Financial Conduct Authority as soon as possible on 
request. 
 

5. Communication requirements 

You should take steps to ensure that Inside Information you have is kept confidential by restricting 
access to it and only communicating it on a “need to know” basis.  The number of people aware of 
Inside Information should be kept to the minimum reasonably practicable.  Incidental access to Inside 
Information needs to be eliminated so far as possible. 
  
Going forward, external advisers or other third parties should only be made aware of Inside 
Information with the prior authority of the Head of Legal and Democratic Services.  Individuals should 
only be made Insiders if they are clearly made aware of and acknowledge the need for confidentiality 
and the information disclosed, even to an Insider, should be limited to what he/she needs to know at 
any particular time (rather than allowing access to all information that is available). 
  
In addition, ACC requires that you comply with the following: 
  

 Documents containing Inside Information should not be read or worked on where they can be 
read by others and should only be taken off-site when absolutely necessary. 

 Sealed non-transparent envelopes should be used for internal circulation of hard copy 
documents containing Inside Information. 

 There should be no discussions of Inside Information in public areas. 

 Wherever practical, documents containing Inside Information should be kept in locked 
cabinets and IT access to emails/documents should be restricted only to those to whom 
access should be granted. 

 Documents containing Inside Information should be password protected and/or access to 
those documents should be restricted to a limited number of persons. 

 Code names should be used where possible in all documents, correspondence (including 
emails) and discussions that relate to individual projects that constitute Inside Information. 

 Access to computers and other electronic devices used by those with access to Inside 
Information should be restricted through the use of passwords. 

 Thought should be given to which persons need to see particular emails: access to Inside 
Information should be limited to only those who need to see it. 

6. Further Information 

Please remember that this letter is a summary and is not exhaustive.  It should therefore not be used 
as a substitute for specific legal advice on your own specific circumstances and so you may wish to 
seek your own independent legal advice in this matter.   
 
If you would like further information in respect of the above, please do not hesitate to contact me in the 
first instance.   
 
 
Yours Sincerely,  
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Acknowledgement slip 
  
Please complete this form and return it to the Head of Legal and Democratic Services by (date) 
 
  
I hereby acknowledge receipt of the letter dated [……………..] on Inside Information and confirm that: 
  
(a) I have read the Letter; 
  
(b) I am aware of the legal and regulatory duties entailed in having access to Inside Information 
(including dealing restrictions in relation to the ACC’s Bonds); 
  
(c) I am aware of the sanctions applicable to the unlawful disclosure of Inside Information and Insider 
Dealing; 
  
(d) I consent to the disclosure of the Insider List to the Financial Conduct Authority upon its request. 
  
I understand that I will appear on an Insider List maintained by ACC and that I should inform the Head 
of Legal and Democratic Services of the matters referred to in section 5 of the Letter as required. 
  
 
_________________________________ 
  
Name: 
  
  
 
 
Date: 
  
 


